MILESTONE AND AREA EMERGENCY MEDICAL SERVICES

POSITION: EMS COORDINATOR

STATUS: % time position, 30 hours per week in the office with on-call hours and call outs. This position
includes a 1 year probation period and a benefit package. Salary range for this position will commensurate
based on qualifications and experience.

JOB SUMMARY: Reporting to the Sooline Ambulance association board, the EMS coordinator is responsible
for budgeting and day to day operations of the EMS service. Including but not limited to staffing (selection,
training, and supervision), equipping, maintenance, and licensing of ambulance, liaison with community
partners and groups, starting and training of first responder groups, emergency response planning, scheduling,
patient care report audits and billing, and promoting of EMS service.

QUALIFICATIONS:

- Emergency Medical Technician/Primary Care Paramedic

- Work experience and professional level of knowledge of emergency medical services and the Saskatchewan
Ambulance Act and Regulations

- Eligibility for registration with the Emergency Medical Services, Saskatchewan Health and its licensing body(s)
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- Criminal records check

- Instructor certification in International Trauma Life Support, First-Aid, CPR, AED, and First Responder courses
will be considered an asset

- Supervisory/Managerial experience preferred

- The candidate must possess excellent organizational communication skills and be committed to working as a
member of a management team

- High degree of accuracy and proficiency in word processing, spreadsheets and database management

- Must demonstrate an ability to work well under pressure and with minimal supervision

APPLICATION INFORMATION
Please submit your resume to:

Milestone EMS

PO Box 494

Milestone, Saskatchewan

SOG 3LO

Attention: Heather Hancock- President Sooline Ambulance Association
E-mail address: hthancock@sasktel.net

Phone: (306) 436-7561

CLOSING DATE: July 11, 2008
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